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provision of a free appropriate public education. (20 USC 1415[b][3] and (4), 1415[c][1], 
1414[b][1]; 34 CFR 300.503; EC 56329 and 56506[a]) 

 

The school district must inform you about proposed evaluations of your child in a written notice 
or an assessment plan within fifteen (15) days of your written request for evaluation. The notice 
must be understandable and in your native language or other mode of communication, unless it 
is clearly not feasible to do so. (34 CFR 300.304; EC 56321) 

 

 
What will the notice tell me? 

 

The Prior Written Notice must include the following: 
 
1. A description of the actions proposed or refused by the school district 
2. An explanation of why the action was proposed or refused 
3. A description of each assessment procedure, record, or report the agency used as a basis 

for the action proposed or refused 
4. A statement that parents of a child with a disability have protection under the procedural 

safeguards 
5. Sources for parents to contact to obtain assistance in understanding the provisions of this 

part 
6. A description of other options that the IEP team considered and the reasons those options 

were rejected; and 
7. A description of any other factors relevant to the action proposed or refused. (20 USC 

1415[b][3] and [4], 1415[c][1], 1414[b][1]; 34 CFR 300.503) 
 

 

Parental Consent 
 

When is my approval required for assessment? 
 

You have the right to refer your child for special education services. You must give informed, 
written consent before your child’s first special education assessment can proceed. The parent 
has at least fifteen (15) days from the receipt of the proposed assessment plan to arrive at a 
decision. The assessment may begin immediately upon receipt of the consent and must be 
completed and an IEP developed within sixty (60) days of your consent. 

 
 

When is my approval required for services? 
 

You must give informed, written consent before your school district can provide your child with 
special education and related services. 

 
 

What are the procedures when a parent does not provide consent? 
 

If you do not provide consent for an initial assessment or fail to respond to a request to provide 
the consent, the school district may pursue the initial assessment by utilizing due process 
procedures. 
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If you refuse to consent to the initiation of services, the school district must not provide special 
education and related services and shall not seek to provide services through due process 
procedures. 

 
If you consent in writing to the special education and related services for your child but do not 
consent to all of the components of the IEP, those components of the program to which you 
have consented must be implemented without delay. 

 

If the school district determines that the proposed special education program component to 
which you do not consent is necessary to provide a free appropriate public education to your 
child, a due process hearing must be initiated. If a due process hearing is held, the hearing 
decision shall be final and binding. 

 

In the case of reevaluations, the school district must document reasonable measures to obtain 
your consent. If you fail to respond, the school district may proceed with the reevaluation without 
your consent. (20 USC 1414[a][1][D] and 1414[c]; 34 CFR 300.300; EC 56506[e], 56321[c] and 
[d], and 56346). 

 
 

When may I revoke consent? 
 
If at any time subsequent to the initial provision of special education and related services, the 
parent of a child revokes consent in writing for the continued provision of special education and 
related services, the public agency: 

 
1.  May not continue to provide special education and related services to the child, but must 

provide prior written notice in accordance with 34 CFR Section 300.503 before ceasing such 
services 

2. May not use the procedures in subpart E of Part 300 34 CFR (including the mediation 
procedures under 34 CFR Section 300.506 or the due process procedures under 34 CFR 
Sections 300.507 through 300.516) in order to obtain agreement or a ruling that the services 
may be provided to the child 

3. Will not be considered to be in violation of the requirement to make a free appropriate public 
education (FAPE) available to the child because of the failure to provide the child with 
further special education and related services 

4. Is not required to convene an IEP team meeting or develop an IEP under 34 CFR Sections 
300.320 and 300.324 for the child for further provision of special education and related 
services 

 
Please note, in accordance with 34 CFR Section 300.9 (c)(3), that if the parents revoke consent 
in writing for their child’s receipt of special education services after the child is initially provided 
special education and related services, the public agency(s)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 0 1 3c28-4(hQ
q/
5142t 61
 -0.018
1 0 0 1 485.74 262.97 04 Tf
1 0 0 1 206.69 212.33 Tm
0 g
0 G
[(w)26(i)15(t)6(h)] TJ
ET
 Tf
- -0.61 11.0 Tc[(be)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 0420Tf
1 0 0 1 309.65 187.13 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.
BT9 0 0 1 278.21 187.13 Tm)-3(e)13(qu)3(i)15(r)-3(e)13(d)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11432 0 01 0 0 1 309.65 187.13 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.
35Tf
1 0 0 1 309.65 187.13 Tame(t)-4(i)5(o)13(n)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04681 484 0 0 1 309.65 187.13 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.
71.7.13 Tm
0 g
0 G
[(se)13(
0 g
0 G
 -0.291 Tc[(if)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/FF8 1 TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 0 1 72.024 1re
W* n
BT
/F1 11489 Tf

ET
Q
q
0.0000091Q
q
0.00000912 0 612 792 re
W*)5(y)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 04 Tf 1 180.38 187.13 Tm
0 g
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 04 Tf4 0 0 1 309.65 187.13 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.
BT
/F17 455 309.65 187.13 T
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 0 1 533.26 300.77 Tm
0 g
0 G
[( )] TJ
0 13F17 455 309.65 187.13 T0.77 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1213F17 455 309.65 187.13 T004C>6<004F13(,)6( )-4(i)5(ed)] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F1 11.04 Tf
1 0 0 14 TTf 7 455 309.65 187.13 T0.77 Tm
0 g
0 G
[( )] TJ
ET
Q
q
0.00000912 0 612 792 re
W* n
BT
/F04 T6 7 455 309.65 187.13equired

   

 

 



Notice of Procedural Safeguards 
CDE, T07-037, English, Arial font 
Page 5 of 14 

 

 
 

School districts must ensure that an individual is assigned to act as a surrogate parent for the 
parents of a child with a disability when a parent cannot be identified and the school district 
cannot discover the whereabouts of a parent. 

 
A surrogate parent may also be appointed if the child is an unaccompanied homeless youth, an 
adjudicated dependent or ward of the court under the state Welfare and Institution Code, and is 
referred to special education or already has an IEP. (20 
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If the school district proposes a new school setting for your child and an independent 
educational assessment is being conducted, the independent assessor must be allowed to first 
observe the proposed new setting. (20 USC 1415[b][1] and [d][2][A]; 34 CFR 300.502; EC 
56329[b] and [c]) 
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Access to Educational Records 

 
May I examine my child’s educational records? 

 
You have a right to inspect and review all of your child’s education records without unnecessary 
delay, including prior to a meeting about your child’s IEP or before a due process hearing. The 
school district must provide you access to records and copies, if requested, within five (5) 
business days after the request has been made orally or in writing. (EC 49060, 56043[n], 
56501[b][3], and 56504) 

 
 

How Disputes Are Resolved 

 
Due Process Hearing 

 

When is a due process hearing available? 
 
You have the right to request an impartial due process hearing regarding the identification, 
assessment, and educational placement of your child or the provision of FAPE. The request for 
a due process hearing must be filed within two years from the date you kng
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Filing a Written Due Process Complaint 
 

How do I request a due process hearing? 
 

You need to file a written request for a due process hearing. You or your representative needs 
to submit the following information in your request: 

 
1. Name of the child 
2. Address of the residence of the child 
3. Name of the school the child is attending 
4. In the case of a homeless child, available contact information for the child and the name of 

the school the child is attending, and 
5. A description of the nature of the problem, including facts relating to the problem(s) and a 

proposed resolution of the problem(s) 
 

Federal and state laws require that either party filing for a due process hearing must provide a 
copy of the written request to the other party. (20 USC 
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Glossary of Abbreviations Used in This Notification 
 
ADR Alternative Dispute Resolution 

 
CFR: Code of Federal Regulations 

 
EC California Education Code 

 
FAPE Free Appropriate Public Education 

 
IDEA Individuals with Disabilities Education Act 

IEP Individualized Education Program 

OAH: Office of Administrative Hearings 

SELPA: Special Education Local Plan Area 

USC: United States Code 


